Allen University
Where we teach the minds to think, the hands to work, and the heart to love.
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REQUEST FOR DUPLICATE DEGREE/DIPLOMA

Instructions:	Please complete the top portion of this form only.
Name:___________________________________________________________________________
	        (Last)			(First)				(Middle)			(Maiden)

Address:_________________________________________________________________________
		(Number & Street)				       (City)				 (Zip Code)

Date of Birth:________________________	SSN#:_____________________________________

Phone#:    (H)________________________________(C)___________________________________

Type of Degree Received:		 Bachelor of Arts		or		 Bachelor of Science
				
Program of Study/Curriculum:________________________________________________________ 
Commencement Date:______________________________________________________________
Mail Degree/Diploma To:_____________________________________________________________________________
(only if Different from above)		(Number & Street)		          		(City)				(Zip Code)



					For Office of Business & Finance Only 
	
· Clear						Amount of Payment Rec’d: $_____________________
· Not Clear	Reason:	 Delinquent Loan					
 Delinquent Regular Account
 Other______________________________________________
Signature____________________________________________	Date_______________________________
		(Business Office Designee)	


For Registrar’s Office Use Only

Request Sent to Company:________________   By:_________________  Diploma Rec’d.______________
					(Date)		        (Senders Initials)				   (Date)

Diploma Sent for Signatures:_________________     Diploma Rec’d w/all signatures:__________________
				         (Date)						                 (Date)
Degree/Diploma:	 Mailed		 Pick-Up		Date_______________  

Tracking #______________________________________________

Signature:_____________________________________	Date___________________________
		(Registrar or Designee)
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